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The Online Tabled Documents (OTD) portal provides Australian Government departments and agencies 
the ability to electronically submit documents for tabling in Parliament. In accordance with the Tabling 
Guidelines, each individual document that is submitted for tabling is accompanied with a tabling minute 
which is now an online form included with the document upload. Tabling minutes and documents are 
electronically received by the PM&C Parliamentary Liaison Officers who then allocate documents to a 
sitting day for tabling. 

The OTD portal accepts the electronic submission of the following documents for tabling:
• Government documents
• Government responses to parliamentary committee reports
• Ministerial statements

How to request access to the OTD portal?

Pre-requisite: Install the Microsoft Authenticator 
application on your mobile device

OTD has multi-factor authentication (MFA) setup 
to verify your identity when using the portal.

1. Access User Request Form: Register for OTD 
by visiting the below link and signing in with 
your .gov.au email address and following the 
Microsoft Authenticator setup steps.

Link: User Request Form

2. Submit Access Request: Enter the following 

business justification and click submit:

Access required to submit documents for 

tabling for the <Department/agency name> 

https://www.pmc.gov.au/sites/default/files/publications/tabling-guidelines-june-2019-v7.pdf
https://www.pmc.gov.au/sites/default/files/publications/tabling-guidelines-june-2019-v7.pdf
https://myaccess.microsoft.com/@aph.gov.au#/access-packages/7fdd7935-14ef-410f-a937-a3efd6573b08
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3. Await Access Approval: When your access 
request has been approved you will receive an 
approval email

4. Access the OTD Portal: Once approved you will 
be able to access the OTD portal URL to submit 
documents for tabling using the link below.

Note: If you have accessed the OTD portal link 
before receiving your approval email, your 
internet browser may remember you as being an 
unauthorised user of OTD. If this occurs, please 
sign-out using this sign-out link , close the browser 
and try again in a new browser window. 

Link: OTD Portal

Contact information
For more information relating to the OTD 
portal, contact the PM&C Parliamentary 
Liaison Officers.

House of Representatives 
Parliamentary Liaison Officer
Email: HousePLO@pmc.gov.au
Ph: (02) 6277 7377

Senate Parliamentary Liaison Officer
Email: SenatePLO@pmc.gov.au
Ph: (02) 6277 3037

For inquiries and support relating to OTD 
portal access, contact the table offices.

Senate Table Office 
Email: table.inquiries.sen@aph.gov.au
Ph: (02) 6277 3010

House of Representatives 
Table Office
Email: table.office.reps@aph.gov.au
Ph: (02) 6277 4808

https://login.microsoftonline.com/f6214c15-3a99-47d1-b862-c9648e927316/oauth2/v2.0/logout?post_logout_redirect_uri=https%3A%2F%2Fotd.dev-test.aph.gov.au&client-request-id=c7036a73-f283-438b-af1c-37fd8038a28f
https://otd.aph.gov.au/
mailto:HousePLO@pmc.gov.au
mailto:SenatePLO@pmc.gov.au
mailto:table.inquiries.sen@apg.gov.au
mailto:table.office.reps@aph.gov.au
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